
 
EXPECTATIONS 

 

 

AUDIO LESSONS 

 Students are expected to attend audio lessons 

 If a student is not able to attend an audio lesson, the teacher should be notified in advance 

 Students should come to audio lessons prepared (with pens, paper, textbooks, etc.) 

 Students are expected to follow the correct protocols during lessons 

 

E-MAIL 

 Students should check their e-mails at least once per day 

 E-mails which have been read and require no further action should be deleted 

 The “Deleted Items” folder should be cleared regularly (at least once a week) – this 

prevents your mailbox becoming full and blocking further e-mails 

 E-mails to teachers should be in sentences (at least two sentences long) and have correct 

spelling, grammar and punctuation – use the spelling and grammar check in the “Tools” 

drop down menu 

 E-mails should have a polite and respectful tone and should begin with a salutation such 

as “Dear …”. For example “Dear Mr Baxter”. They should conclude with a 

Complimentary Close such as “Yours sincerely” and must be digitally signed 

 Students should respond to teacher e-mails if asked to do so 

 

RETURN OF WORK 

 Most subjects require work to be sent every two weeks – students are expected to follow 

the work schedule. If there are reasons why you are not able to do so, you must contact 

your teacher immediately 

 If no work is received after 3 weeks a work reminder is sent – students are required to 

respond to this.  

 If no response is received, the HOD will contact the Home Tutor to ensure that the work 

reminder has been received and ask the student and tutor why they have not complied 

with the school requirements for return of work. The student/tutor must provide a formal 

response. If the response is still not sent, the official truancy process will be commenced. 

 

CONTACTING TEACHERS 

 If a student is having problems with a particular subject, it is expected that the student 

will contact the teacher – teachers do not care how often students phone or e-mail them. 

They are there to help 

 If there is a general problem affecting a student’s work (e.g. illness, family emergency, 

travel) the head of department should be contacted  

 

Please keep the above expectations in mind as you begin work for semester 2. If there are any 

questions, please contact me. 

 

Mr. L. Baxter 

HOD Senior Schooling 

Charters Towers SDE 

Ph: 47546848 

E-mail: lbaxt10@eq.edu.au 


